
THE COUNTY COMMISSIONERS
OF KENT COUNTY, MARYLAND

AGENDA
 

June 28, 2022

10:00 AM Call to Order/Pledge of Allegiance/Moment of Silence

Meeting Announcements

Time Is Allotted At The End Of Each Meeting For The Commissioners To Receive
Comments From The Public

Public Notices

Code Home Rule Bill No. 6-2022 Septic Tank Maintenance and Excavation in the Village
District

Code Home Rule Bill No. 7-2022 Clarification of the Five-Acre Limitation For Certain Solar
Arrays

Consent Items

#1 - Regular Session Minutes, June 21, 2022

#2 - Liquor Minutes, June 21, 2022

#3 - Closed Session Minutes, June 21, 2022

#4 - Marty Holden, Division Chief, Environmental Operations Division
Amendatory Agreement Between Maryland Environmental Service and Kent County 

#5 - April Bitter, Project Manager, Information Technology
Microsoft Licensing

#6 - April Bitter, Project Manager, Information Technology
Fourth Year Central Square Contract

#7 - Kent County 4H Triple Shots Shooting Sports Club, Raffle Only, July 23, 2022
Raffle Permit

#8 - Sons of the American Legion, Squadron 228, Combined Gaming, October 16, 2022
Raffle Permit

#9 - Kennedyville Volunteer Fire Company, Raffle Only, October 29, 2022
Raffle Permit

Special Class C Licenses

Sgt. Preston Ashley American Legion Auxiliary, July 3, 2022

Sgt. Preston Ashley American Legion Auxiliary, July 4, 2022

Appointments

Ronnie Edelman, Director, and Lani Seikaly, Immediate Past President, Kent Attainable
Housing

Request for a Letter of Support



Departmental Appointments

Rosemary Ramsey Granillo, Director, Kent County Local Management Board
Approve Board Renewals and Nominees

Bill Mackey, Director, Planning, Housing and Zoning
Community Development Block Grant (CDBG) Covid Round 1 CV-1-7 for Mid
Shore Pro Bono (MSPB)

Human Resources Director

County Retirement Health Care Benefit for Members of Correctional Officers' Retirement
System

Discussion Item 

County Administrator

Bill Webb, Health Officer, Kent County Health Department
FY2023 Core Public Health Services Funding Agreement

Gail Webb Owings, Executive Director, Eastern Shore Heritage, Inc.
Request for a Letter of Support

Kent County Police Accountability Board
Resolution 2022-11 A Resolution To Introduce Provisions For The Creation Of The
Kent County Police Accountability Board

County Administrator Report

Tolchester Community Association, Inc.
Special Class C (Per Diem) Liquor License

Public Comment/Media Review

Procedures For Public Comment

For Your Information

Ribbon Cutting Event
Grand Opening of New Atlantic Tractor Service Facility
July 8, 2022 at 10:00 a.m. 

American Rescue Plan Act Funds

American Rescue Plan Act (ARPA) Funds Spend Plan

Contingency Fund

Contingency and Use of Fund Balance Report

(Meetings are conducted in Open Session unless otherwise indicated. All or part of County Commissioners' meetings
can be held in closed session under the authority of the MD Open Meetings Law by vote of the Commissioners.
Breaks are at the call of the President. Please note that times listed for specific items on the agenda are only
estimates, and that the order of agenda items may change as time dictates or allows. Meetings are subject to audio
and video recordings.)



Time Is Allotted At The End Of Each Meeting For The Commissioners
To Receive Comments From The Public

6/28/2022
County Commissioners Meeting

ATTACHMENTS:
Description
Procedures for Public Comment 2022



BOARD OF COUNTY COMMISSIONERS OF KENT COUNTY 

PROCEDURES FOR PUBLIC COMMENT 
 

It is our desire that everyone who wishes to comment be given a fair and uninterrupted 

opportunity to express their views to the County Commissioners during this public comment 

period.   

 Comments will be limited to three (3) minutes in length.   

 Comments longer than three (3) minutes will be required to be submitted in 

writing.   

 The Board President will open the meeting to Public Comments, and citizens are 

asked to state their name, address, and the topic of interest.  Citizens are to ask 

that all views be expressed in a respectful and civil manner.  The Board respects 

your desire and right to convey your message freely.  We ask as a courtesy to the 

Board and our citizens that you respect the Commissioners’ request to refrain 

from naming citizens and name-calling when offering any critique.  

 



Code Home Rule Bill No. 6-2022 Septic Tank Maintenance and
Excavation in the Village District

6/28/2022
County Commissioners Meeting

ATTACHMENTS:
Description
CHR Bill No. 6-2022 Septic Tank Maintenance and Excavation in the Village District Public Hearing Notice
CHR Bill No. 6-2022 Septic Tank Maintenance and Excavation in the Village District DRAFT Legislation





 

BILL No. 6-2022 

THE COUNTY COMMISSIONERS OF KENT COUNTY, MARYLAND 

 

June 21, 2022 Legislative Session Day 

Legislative Session Day June 21, 2022 

CODE HOME RULE 

BILL NO. 6-2022 

 

INTRODUCED BY: P. Thomas Mason, President of the Board of County Commissioners for Kent 

County, Maryland. 

 

AN ACT to amend Chapter 222, Zoning, of the County Code of Kent County, Maryland, also 

known as the Kent County Land Use Ordinance, by revising Article V., District Regulations, 

Section 7. Village District, 7.3 Special Exceptions, by adding a new sub-section 14, “Septic tank 

maintenance and excavation;” by revising Article VII., Special Exceptions, Section 6. Procedures, 

by adding the special exception as a new number 39.5 to the un-numbered sub-section that lists 

those uses requiring review by the Planning Commission prior to review by the Board of Appeals; 

by revising Article VII., Special Exceptions, Section 7. Special Exceptions, by creating a new sub-

section 54.5 to provide for conditions for the special exception; and by clarifying the existing uses 

listed in the Land Use Ordinance by adding “and excavation” after “maintenance” in three places: 

Article V., District Regulations, Section 7. Village District, 7.2 Permitted Principal Uses and 

Structures, #27; Section 8. Intense Village, Section 8.2 Permitted Principal Uses and Structures, 

#10, and Section 9., Intense Village Critical Area, Section 9.2 Permitted Principal Uses and 

Structures, #13; and presented in the order that such provisions appear in the Land Use Ordinance. 

 

 THE COUNTY COMMISSIONERS  

 OF KENT COUNTY, MARYLAND 

 

 

 ________________________ 

 P. Thomas Mason, President 

 

INTRODUCED, read the first time, June 21, 2022, ordered posted and public hearing scheduled 

July 19, 2022, at 6:00 p.m. in the County Commissioners Hearing Room, R. Clayton Mitchell, Jr., 

Kent County Government Center, 400 High Street, Chestertown, Maryland. 

 

 By order of: 

 

 

 _________________________ 

 Sondra M. Blackiston, Clerk 

 

 

PUBLIC HEARING 

 

HAVING been posted and notice of time and place of hearing and copies having been made 

available to the public and the press, a public hearing was held on July 19, 2022. Reported 

favorably [without] amendments; read a second time and ordered to be considered on August 1, 

2022, a legislative session day.  



 

BILL NO. 6-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 2 of 6 

A BILL ENTITLED CHR 6-2022  

SEPTIC TANK MAINTENANCE AND EXCAVATION IN THE VILLAGE DISTRICT 

 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COMMISSIONERS OF 

KENT COUNTY, MARYLAND that the Kent County Land Use Ordinance is hereby amended 

as follows: 

 

ARTICLE V.  

 

DISTRICT REGULATIONS 

. . .  

 

SECTION 7. VILLAGE DISTRICT 

 

. . .  

 

7.2  PERMITTED PRINCIPAL USES AND STRUCTURES 

 

. . . 

 

26.  Data processing centers, subject to site plan review. 

 

27.  Home and business services such as grounds care, janitorial, exterminators, landscaping, 

and other repair and maintenance services, but not septic tank maintenance AND 

EXCAVATION, subject to site plan review 

 

 

ARTICLE V.  

 

DISTRICT REGULATIONS 

. . .  

 

SECTION 7. VILLAGE DISTRICT 

 

. . .  

 

7.3  SPECIAL EXCEPTIONS 

 

. . . 

 

13. Wind energy systems, small. 

 

14. SEPTIC TANK MAINTENANCE AND EXCAVATION, SUBJECT TO SITE PLAN 

REVIEW  



 

BILL NO. 6-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 3 of 6 

ARTICLE V.  

 

DISTRICT REGULATIONS 

. . .  

 

SECTION 8. INTENSE VILLAGE 

 

. . .  

 

8.2  PERMITTED PRINCIPAL USES AND STRUCTURES 

 

. . . 

 

9.  Fire and rescue stations, subject to site plan review. 

 

10.  Home and business services such as grounds care, janitorial, exterminators, landscaping, 

and other repair and maintenance services, but not septic tank maintenance AND 

EXCAVATION, subject to site plan review 

 

 

ARTICLE V.  

 

DISTRICT REGULATIONS 

. . .  

 

SECTION 8. INTENSE VILLAGE CRITICAL AREA 

 

. . .  

 

9.2  PERMITTED PRINCIPAL USES AND STRUCTURES 

 

. . . 

 

12.  Funeral homes, subject to site plan review 

 

13.  Home and business services such as grounds care, janitorial, exterminators, landscaping, 

and other repair and maintenance services, but not septic tank maintenance AND 

EXCAVATION, subject to site plan review 

 

 

 

 

 



 

BILL NO. 6-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 4 of 6 

ARTICLE VII. 

 

SPECIAL EXCEPTIONS 

. . .  

 

SECTION 6. PROCEDURES 

 

. . .  

 

The Planning Commission shall review and send a recommendation to the Board of Appeals on 

the following special exceptions: 

 

. . . 

 

39. Seafood processing  

 

39.5 SEPTIC TANK MAINTENANCE AND EXCAVATION 

 

40. Sewage sludge land application 

. . .  

 

 

 

ARTICLE VII.  

 

SPECIAL EXCEPTIONS 

. . .  

 

SECTION 7. SPECIAL EXCEPTIONS 

 

. . .  

 

 

54. Seafood processing, including wholesale and retail sales in M provided:  

 

. . .   

 

54.5 SEPTIC TANK MAINTENANCE AND EXCAVATION IN V PROVIDED: 

  

a. BUILDINGS ASSOCIATED WITH THE USE ARE NOT VISUALLY 

INTRUSIVE OR INAPPROPRIATE TO THE SETTING.  

b. NEW BUILDINGS AND EXPANSIONS SHALL BE DESIGNED IN KEEPING 

WITH OR TO ENHANCE THE CHARACTER OF OTHER BUILDINGS ON 

THE PROPERTY OR ADJACENT TO THE PROPERTY.  



 

BILL NO. 6-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 5 of 6 

c. ALL VEHICLES AND EQUIPMENT ASSOCIATED WITH THE BUSINESS 

MUST BE KEPT WITHIN A BUILDING OR SCREENED FROM THE VIEW 

OF PUBLIC ROADS AND ADJACENT PROPERTIES.  

d. ALL FENCES AND LANDSCAPING MUST BE APPROVED BY THE 

PLANNING COMMISSION AS PART OF SITE PLAN REVIEW.  

 

 

55. Sewage sludge land application in AZD provided: 

 

. . .  

 

  



 

BILL NO. 6-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 6 of 6 

BE IT FURTHER ENACTED by the County Commissioners of Kent County that this Act 

shall take effect on the____ day of ______________. 

 

 

Read Third Time ____________________ 

 

 

PASSED this ___ day of ______________ 

 

 

Failed of Passage ____________________ 

 

 

 

 By order of: 

 

 

 _________________________ 

 Sondra M. Blackiston, Clerk 

 

 

 

 

 

 THE COUNTY COMMISSIONERS  

 OF KENT COUNTY, MARYLAND  

 

 

 ________________________ 

 P. Thomas Mason, President 

 

 

 ________________________ 

 Ronald H. Fithian, Member 

 

 

 ________________________ 

 Robert N. Jacob, Jr., Member 

 

 

ORDERED a fair summary thereof of the entire bill shall be published in at least one newspaper 

of general circulation in the County, not less than three times at weekly intervals within a four-

week period. 



Code Home Rule Bill No. 7-2022 Clarification of the Five-Acre
Limitation For Certain Solar Arrays

6/28/2022
County Commissioners Meeting

ATTACHMENTS:
Description
CHR Bill No. 7-2022 Clarification of the Five-Acre Limitation For Certain Solar Arrays Public Hearing
Notice
CHR Bill No. 7-2022 Clarification of the Five-Acre Limitation For Certain Solar Arrays DRAFT Legislation





 

 

 

BILL NO. 7-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 1 of 4 

THE COUNTY COMMISSIONERS OF KENT COUNTY, MARYLAND 

 

June 21, 2022 Legislative Session Day 

Legislative Session Day June 21, 2022 

 

CODE HOME RULE 

BILL NO. 7-2022 

 

INTRODUCED BY: P. Thomas Mason, President of the Board of County Commissioners for Kent 

County, Maryland. 

 

AN ACT to amend Chapter 222, Zoning, of the County Code of Kent County, Maryland, also 

known as the Kent County Land Use Ordinance, Article VII, Special Exceptions, Section 7, 

Special Exceptions, §57.25, Solar energy systems, utility scale, on farms in the AZD and RCD, 

sub-section j and sub-section k., in order to clarify language that relates to the area of use for 

permitted solar arrays and the limitations set forth for adjacent properties under sub-section j., and 

to clarify the area developed under sub-section k. 

 

 

 THE COUNTY COMMISSIONERS  

 OF KENT COUNTY, MARYLAND 

 

 

 ________________________ 

 P. Thomas Mason, President 

 

INTRODUCED, read the first time, June 21, 2022, ordered posted and public hearing scheduled 

July 19, 2022, at 6:00 p.m. in the County Commissioners Hearing Room, R. Clayton Mitchell, Jr., 

Kent County Government Center, 400 High Street, Chestertown, Maryland. 

 

 By order of: 

 

 

 _________________________ 

 Sondra M. Blackiston, Clerk 

 

 

PUBLIC HEARING 

 

HAVING been posted and notice of time and place of hearing and copies having been made 

available to the public and the press, a public hearing was held on July 19, 2022. Reported 

favorably [without] amendments; read a second time and ordered to be considered on August 1, 

2022, a legislative session day. 

  



 

 

 

BILL NO. 7-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 2 of 4 

A BILL ENTITLED CHR 7-2022  

CLARIFICATION OF THE FIVE-ACRE LIMITATION FOR  

CERTAIN SOLAR ARRAYS 

 

NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COMMISSIONERS OF 

KENT COUNTY, MARYLAND that the Kent County Land Use Ordinance is hereby amended 

as follows: 

 

ARTICLE VII.  

 

SPECIAL EXCEPTIONS 

. . .  

 

SECTION 7. SPECIAL EXCEPTIONS 

 

Buildings, structures, and uses for which special exceptions may be authorized and the additional 

standards relative thereto are as follows:  

 

1. Accessory storage structures with a floor area of more than 1,200 square feet or a 

height that exceed 17 feet on parcels less than 5 acres in AZD, RCD, RC, RR, CAR, and 

CR.  

 

. . .  

 

 

57.25 Solar energy systems, utility scale, on farms in AZD and RCD provided:  

 

a. A solar collection device or combination of devices are designed and located to 

avoid glare or reflection onto adjacent properties and adjacent roadways and shall 

not interfere with traffic or create a safety hazard.  

b. Screening, capable of providing year-round screening, is provided along all sides 

that do not collect energy.  

c. Roof mounted solar collection devices shall not extend more than 10 feet from the 

top of the roof. The total height of the building, including the solar collection 

devices, shall comply with the height regulations established for each zoning 

district.  

d. Solar collection devices shall not exceed 38 feet in height.  

e. The solar collection system shall be incidental to the use of the farm.  

f. Installation of the solar collection system shall not adversely impact adjacent 

properties.  

g. All structures associated with the solar collection system shall be neither visually 

intrusive nor inappropriate to their setting.  



 

 

 

BILL NO. 7-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 3 of 4 

h. All solar collection devices shall register with the Department of Emergency 

Services and shall submit a map noting the location of the solar collection devices 

and the panel disconnect.  

i. Other than wire size, there shall be no alteration of utility infrastructure to 

accommodate the system.  

j. The area of use SOLAR PANEL ARRAYS may not exceed 5 acres onsite. THE 

AREA OF THE SOLAR PANEL ARRAYS SHALL BE MEASURED TO 

INCLUDE THE AREA WITHIN THE SOLAR PANEL ARRAYS’ 

SECURITY FENCE. Adjacent properties shall not aggregate solar collection 

panels to achieve an area exceeding 5 acres.  

k. In AZD, ONLY the FIVE-ACRE MAXIMUM area OF SOLAR PANEL 

ARRAYS, AS MEASURED IN SUBSECTION J., developed by a utility scale 

solar energy system is considered development and counted toward the maximum 

percentage of the property in lots.  

l. Tree removal shall be minimized, and any removal shall be mitigated in 

accordance with the Critical Area Program requirements.  

m. The applicant shall demonstrate that a utility scale solar energy system shall not 

unreasonably interfere with the view of, or from, sites of significant public 

interest such as public parks, a national or state designated scenic byway, a 

structure listed in the Kent County Historic Site Survey, an historic district, or the 

Chesapeake Bay and its tributaries  

 

57.5 Solar energy systems, utility scale, in CC, C, and CCA provided: 

 

a. A solar collection device or combination of devices are designed and located to 

avoid glare or reflection onto adjacent properties and adjacent roadways and shall 

not interfere with traffic or create a safety hazard.  

b. Screening, capable of providing year-round screening, is provided along all sides 

that do not collect energy.  

c. Roof mounted solar collection devices shall not extend more than 10 feet from the 

top of the roof. The total height of the building, including the solar collection 

devices, shall comply with the height regulations established for each zoning 

district.  

d. Solar collection devices shall not exceed 45 feet in height  

e. All solar collection devices shall register with the Department of Emergency 

Services and shall submit a map noting the location of the solar collection devices 

and the panel disconnect.  

f. The applicant shall demonstrate that a utility scale solar energy system shall not 

unreasonably interfere with the view of, or from, sites of significant public 

interest such as public parks, a national or state designated scenic byway, a 

structure listed in the Kent County Historic Site Survey, an historic district, or the 

Chesapeake Bay and its tributaries.  

. . .  

 



 

 

 

BILL NO. 7-2022 

CAPITALS AND BOLD INDICATE MATTER ADDED TO EXISTING LAW. 

Strike through indicates matter deleted from existing law. 4 of 4 

BE IT FURTHER ENACTED by the County Commissioners of Kent County that this Act 

shall take effect on the____ day of ______________. 

 

 

Read Third Time ____________________ 

 

 

PASSED this ___ day of ______________ 

 

 

Failed of Passage ____________________ 

 

 

 

 By order of: 

 

 

 _________________________ 

 Sondra M. Blackiston, Clerk 

 

 

 

 

 

 THE COUNTY COMMISSIONERS  

 OF KENT COUNTY, MARYLAND 

 

 

 ________________________ 

 P. Thomas Mason, President 

 

 

 ________________________ 

 Ronald H. Fithian, Member 

 

 

 ________________________ 

 Robert N. Jacob, Jr., Member 

 

 

ORDERED a fair summary thereof of the entire bill shall be published in at least one newspaper 

of general circulation in the County, not less than three times at weekly intervals within a four-

week period. 



#1 - Regular Session Minutes, June 21, 2022
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description



#2 - Liquor Minutes, June 21, 2022
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description



#3 - Closed Session Minutes, June 21, 2022
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description



#4 - Marty Holden, Division Chief, Environmental Operations Division
6/28/2022

County Commissioners Meeting
Item Summary:
Amendatory Agreement Between Maryland Environmental Service and Kent County 

ATTACHMENTS:
Description
06.28.22 Amendatory Agreement, By and Between Maryland Environmental Service and County
Commissioners of KC for MES IGA No. 13-08-06, An Intergovernmental Agreement for Recycling
Management Services









#5 - April Bitter, Project Manager, Information Technology
6/28/2022

County Commissioners Meeting
Item Summary:
Microsoft Licensing

ATTACHMENTS:
Description
Contract with Planet Technologies
Microsoft Terms and Conditions
Planet GSA Schedule 70 Contract









7/15/2020

Steph Garza

Planet Technologies, Inc

Germantown, Maryland 20876

20400 Observation Drive, Suite 107

Sgarza
Cross-Out









Customer Terms for Cloud Services Agreement – US 
Public Sector 
 
This agreement is between (“we”, “us”, and “our”) and (“you” and “your”). It is effective when we accept it. 
Key terms are defined in § 8.  
 

1. General.  
 
Right to use. You may access and use Office 365, and install and use a Client (if any) included with your 
Subscription, only as described in this agreement. All other rights are reserved. 
 
Acceptable use. You will use Office 365 only per the AUP. You will not use Office 365 in any way that 
infringes a third party’s patent, copyright, or trademark or misappropriates its trade secret. You may not 
reverse engineer, decompile, work around technical limits in, or disassemble Office 365, except if 
applicable law permits despite this limit. You may not rent, lease, lend, resell, transfer, or host Office 365 
to or for third parties.  
 
Compliance. You will comply with all laws and regulations applicable to your use of Office 365. In 
providing Office 365, we and our Providers will comply with all laws and regulations (including applicable 
security breach notification law) that generally apply to IT service providers. You will obtain any consents 
required: (1) to allow you to access, monitor, use, and disclose user data; and (2) for us to provide Office 
365. If you are an educational institution, you will obtain any parental consent for end users’ use of Office 
365 as required by applicable law.  
 
Customer Data. Customer Data is used only to provide you Office 365. This use may include 
troubleshooting to prevent, find and fix problems with Office 365’s operation. It may also include 
improving features for finding and protecting against threats to users. Neither we nor our Providers will 
derive information from Customer Data for any advertising or other commercial purposes. We will enable 
you to keep Customer Data separate from consumer services. Customer Data will not be disclosed 
unless required by law or allowed by this agreement. Your contact information may be provided so that a 
requestor can contact you. If law requires disclosure, we will use commercially reasonable efforts to notify 
you, if permitted. Customer Data may be transferred to, and stored and processed in, any country we or 
our Providers maintain facilities, unless you provision your tenant in the United States, If you do, Microsoft 
will provide Office 365 from data centers in the United States, and storage of the following customer data 
at rest will be located in data centers only in the United States: (i) Exchange Online mailbox content (e-
mail body, calendar entries, and the content of e-mail attachments), and (ii) SharePoint Online site 
content and the files stored within that site.  
 
Changes. Office 365 may be changed periodically, after which you may need to agree to new terms. You 
may be required to run a client software upgrade on devices using Office 365 after a change to maintain 
full functionality. 
  
Use rights. Use rights specific to Office 365 are posted online at the link to the AUP.  
 

2. Confidentiality and Security.  
We and our Providers will (a) maintain appropriate technical and organizational measures, internal 
controls, and data security routines intended to protect Customer Data against accidental loss or change, 
unauthorized disclosure or access, or unlawful destruction and (b) not disclose Customer Data, except as 
required by law or expressly allowed. Neither party will make any public statement about this agreement’s 
terms without the other’s prior written consent.  
 

3. Term, Termination, and Suspension. 



 
Term and termination. This agreement will remain in effect for three years’ subject to your right under 
applicable law to terminate for convenience. 

 
Customer Data. You may extract Customer Data at any time. If your Subscription expires or terminates, we will 

keep your Customer Data in a limited account for at least 90 days so you may extract it. We may delete your 

Customer Data after that. 

Regulatory. If a government rule or regulation applies to us or our Providers, but not generally to other 
businesses, and makes it difficult to operate Office 365 without change, or we or our Providers believe 
this agreement or Office 365 may conflict with the rule or regulation, we may change Office 365 or 
terminate the agreement. If we change Office 365 to come into compliance, and you do not like the 
change, you may terminate. 
 
Suspension. We may suspend use of Office 365: (1) if reasonably needed to prevent unauthorized 
Customer Data access; (2) if you do not promptly respond under §5 to intellectual property claims; or (3) 
for non-payment; or (4) if you violate the AUP. A suspension will be in effect only while the condition or 
need exists and, if under clause (1) or (2), will apply to the minimum extent necessary. We will notify you 
before we suspend, unless doing so may increase damages. We will notify you at least 30 days before 
suspending for non-payment. If you do not fully address the reasons for suspension within 60 days after 
we suspend, we may terminate your Subscription.  
 

4. Limited warranty; disclaimer.  
 
We warrant that Office 365 will meet the SLA terms during the Subscription; your only remedy for breach 
of warranty is stated in the SLA. We provide no (and disclaim to the extent permitted by law any) other 
warranties, express, implied, or statutory, including warranties of merchantability or fitness for a particular 
purpose.  
 

5. Duty to protect.  
 
Defense. We or our Providers will defend you against any claims made by an unaffiliated third party that 
Office 365 infringes its patent, copyright, or trademark or misappropriates its trade secret. 
  
Remedies. If we or our Providers reasonably believe that a claim under §5 may bar your use of Office 
365, we or our Providers will seek to: (1) obtain the right for you to keep using it; or (2) modify or replace it 
with a functional equivalent and notify you to stop use of the prior version. If these options are not 
commercially reasonable, we or our Providers may terminate your rights to Office 365 and refund any 
payments for unused Subscription rights. 
 
Other obligations. To the extent permitted by law, you will (1) notify us promptly of a claim under this §5 
and (2) allow us or our Providers to assist in your defense or settlement. You will provide reasonable help 
to defend. We or our Providers will reimburse you for reasonable out-of-pocket expenses incurred in 
giving that help and pay the amount of any resulting adverse final judgment (or settlement the protecting 
party consents to). Neither we nor our Providers will be bound by any settlement to which we do not 
agree in writing, this § 5 provides the exclusive remedy for these claims. 
  
Limits. The obligations of us and our Providers in this §5 won’t apply to a claim or award based on: (1) 
Customer Data; (2) software not provided by us or our Providers; (3) modifications you make to Office 
365, or materials you provide or make available as part of using Office 365; (4) your combination of Office 
365 with, or damages based on the value of, a product, data, or business process not provided by us or 
our Providers; or (5) your use of a Microsoft trademark without their express, written consent, or your use 
of Office 365 after being notified to stop due to a third-party claim. 
  



6. Limited liability.  
 
Each party’s (and our Providers’) maximum aggregate liability for any claim related to this agreement is 
limited to direct damages up to the fees that you paid for Office 365 during the 12 months before the 
claim arose (or $5,000.00 if you paid no fees). Neither party nor our Providers will be liable for lost 
revenues or indirect, special, incidental, consequential, punitive, or exemplary damages, even if the party 
knew they were possible. The limits and exclusions in this §6 apply to the extent permitted by law, but do 
not apply to (1) obligations under §5; or (2) intellectual property infringement or misappropriation.  
 

7. Agreement mechanics.  
 
You must send notice by regular mail, return receipt requested, to the address on the Portal (effective 
when delivered). We may email notice to your account administrators (effective when sent). You may not 
assign this agreement, or any right or duty under it. If part of this agreement is held unenforceable, the 
rest remains in force. Failure to enforce this agreement is not a waiver. The parties are independent 
contractors. This agreement does not create an agency, partnership, or joint venture. This agreement is 
governed by the laws applicable to Customer, without regard to conflict of laws. This agreement 
(including the SLA and AUP) and our price sheet are the parties’ entire agreement on this subject and 
supersedes any concurrent or prior communications. Agreement terms that require performance, or apply 
to events that may occur, after termination or expiration will survive, including §5. Office 365 and the 
Client are subject to U.S. export jurisdiction. You must comply with the U.S. Export Administration 
Regulations, the International Traffic in Arms Regulations, and end-user, end-use, and destination 
restrictions. For more information, see http://www.microsoft.com/exporting/. Our Providers may deliver 
Office 365, and the rights granted to us also apply to them. 

 

8. Definitions.  
 
“AUP” means the acceptable use policy at 
http://www.microsoftvolumelicensing.com/Downloader.aspx?DocumentId=5502. 
  
“Client” means device software that we or our Providers provide you with Office 365. 
  
“Customer Data” means all data, including all text, sound, or image files that are provided to us or our 
Providers by, or on behalf of, you through your use of Office 365. 
  
“Office 365” means (1) Exchange Online, Exchange Online Archiving, SharePoint Online, Lync Online, 
and Office Web Apps included in Office 365 Enterprise Plans E1, E2, E3, E4, K1, and K2; and Office 365 
Government Plans G1, G2, G3, G4, K1, and K2; and (2) Exchange Online Archiving; Exchange Online 
Protection; Exchange Online Plans 1, 2, Basic, and Kiosk; SharePoint Online Plans 1, 2, and Kiosk; 
Office Web Apps Plans 1 and 2; and Lync Online Plans 1, 2, and 3. 
  
“Portal” means the Online Services Portal for Office 365 (see http://www.microsoft.com/online). 
  
“Providers” means our affiliates, licensors, and suppliers, including Microsoft and its applicable affiliates. 
  
“SLA” means the service level commitments we or our Providers make regarding delivery and 
performance of Office 365 (see http://www.microsoft.com/licensing/contracts). 
 
“Subscription” means an order for a quantity of Office 365. 

 
 

http://www.microsoftvolumelicensing.com/Downloader.aspx?DocumentId=5502
http://www.microsoft.com/online
http://www.microsoft.com/licensing/contracts
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(i) GENERAL SERVICES ADMINISTRATION  

Federal Supply Service  

Authorized Federal Supply Schedule Price List 

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the 

option to create an electronic delivery order are available through GSA Advantage! ®, a menu-

driven database system.  The INTERNET address GSA Advantage! ® is:  GSAAdvantage.gov 

   Schedule Title:  General Purpose Commercial Information Technology Equipment, Software 

and Services 

 

FSC Group, Part, and Section or Standard Industrial Group (as applicable):  Not applicable. 

 

FSC Class and/or Product code(s) and/or Service Codes (as applicable):  7010 

      Contract number:  GS-35F-0360J 

 For more information on ordering from Federal Supply Schedules click on the FSS Schedules button at 

fss.gsa.gov    

Contract period - 4-6-99 through 4-5-19 

                                                                                                                                                                        Price List Price List Price List Price List current through modification current through modification current through modification current through modification ####    P0P0P0P0----0000021, effective April 4, 2014021, effective April 4, 2014021, effective April 4, 2014021, effective April 4, 2014 

 

PlanetPlanetPlanetPlanet    Technologies,Technologies,Technologies,Technologies,    IncIncIncInc 
20400 Observation Drive, Suite 204, Germantown, MD 20876 

 

301-721-0100, 301-721-0189 Fax 

 

www.go-planet.com 
 
 
 
 



Planet Technologies, Inc  GS-35F-0360J Pg 2 

 

 

 
Approved Amendments 

 

Mod #: Title: Date of Action 

A013 Schedule 70 Refresh 24 10/5/2009 

A095 Schedule 70 Refresh 26 9/30/2010 

A112 Authorized Negotiators 5/9/2011 

A160 Schedule 70 Refresh 27 5/9/2011 

A188 Schedule 70 Refresh 28 9/21/2011 

A197 Schedule 70 Refresh 29 9/21/2011 

A215 Schedule 70 Refresh 30 2/23/2012 

A308 Schedule 70 Refresh 31 6/11/2013 

A344 Removal of Clause I-FSS-125 12/11/2013 

A345 Schedule 70 Refresh 32 02/04/2014 
A377 Schedule 70 Refresh 33 05/28/2014 
A403 Schedule 70 Refresh 34 01/05/2015 
A454 Schedule 70 Refresh 35 07/24/2015 
A491 Schedule 70 Refresh 36 04/11/2016 

 

Business size. Other Small Business 

  (ii) CUSTOMER INFORMATION:  The following information should be placed under this heading 

in consecutively numbered paragraphs in the sequence set forth below.  If this information is 

placed in another part of the Federal Supply Schedule Price List, a table of contents must be 

shown on the cover page that refers to the exact location of the information. 

1a. Special Item No 132-51 Information Technology Professional Services – services 
descriptions are on pages 8 to 12 and awarded prices are on page 12. 

 
 

  1b. Identification of the lowest priced model number and lowest unit price for that model 

for each special item number awarded in the contract. 

   Sr. Analyst - $95.72 

  1c. A description of all corresponding commercial job titles, experience, functional 

responsibility and education for those types of employees or subcontractors who will 

perform services shall be provided – See pages 8 to 11. 

  2. Maximum order:  $500,000. 

  3. Minimum order:  $100 

 4. Geographic coverage (delivery area):  Domestic delivery is delivery within the 48 
contiguous states, Alaska, Hawaii, Puerto Rico, Washington, DC, and U.S. Territories. Domestic 
delivery also includes a port or consolidation point, within the aforementioned areas, for orders 
received from overseas activities. 

 
Overseas delivery is delivery to points outside of the 48 contiguous states, Washington, DC, 
Alaska, Hawaii, Puerto Rico, and U.S. Territories. 
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  The Geographic Scope of Contract will be domestic and overseas delivery. 

  5. Point of production: Germantown, Montgomery County, Maryland. 

  6. Discount from list prices or statement of net price. Prices are net prices. 

                          7.          Quantity discounts – None. 
 

  8. Prompt payment terms - 1/2% - 20 days from receipt of invoice or date of acceptance. 

  9a. Notification that Government purchase cards are accepted at or below the micro-

purchase threshold – Yes. 

  9b. Notification whether Government purchase cards are accepted or not accepted above 

the micro-purchase threshold – Yes. 

  10. Foreign items – Not applicable. 

  11a. Time of delivery - To be negotiated with each authorized ordering activity. 

  11b. Expedited Delivery – Not Applicable. 

  11c. Overnight and 2-day delivery – Not Applicable. 

  11d. Urgent Requirements – Not Applicable. 

  12. F.O.B. point:  DEST. 

                 13a. Ordering address:  

Planet Technologies, Inc 

20400 Observation Drive, Suite 204 
Germantown, MD 20876 

 

  13b. Ordering procedures:  For supplies and services, the ordering procedures, information on 

Blanket Purchase Agreements (BPA’s) are found in Federal Acquisition Regulation (FAR) 

8.405-3. 

   14. Payment address: 

Planet Technologies, Inc 

20400 Observation Drive, Suite 204 
Germantown, MD 20876 

 

  15. Warranty provision – Workmanlike manner. 

  16. Export packing charges – Not Applicable. 
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  17. Terms and conditions of Government purchase card acceptance (any thresholds above 

the micro-purchase level) – No restrictions. 

  18. Terms and conditions of rental, maintenance, and repair  – Not Applicable. 

  19. Terms and conditions of installation – Not Applicable. 

  20. Terms and conditions of repair parts indicating date of parts price lists and any 

discounts from list prices – Not Applicable.  

  20a. Terms and conditions for any other services – see pages 5 to 9. 

  21. List of service and distribution points - – Not Applicable. 

  22. List of participating dealers – Not Applicable. 

  23. Preventive maintenance – Not Applicable. 

  24a. Special attributes such as environmental attributes (e.g., recycled content, energy 

efficiency, and/or reduced pollutants) - – Not Applicable. 

  24b. If applicable, indicate that Section 508 compliance information is available on 

Electronic and Information Technology (EIT) supplies and services and show where 

full details can be found (e.g. contractor’s website or other location.)  The EIT standards 

can be found at:  www.Section508.gov/ - – Not Applicable. 

  25. Data Universal Number System (DUNS) number – 013020685. 

  26. Notification regarding registration in System for Award Management (SAM) 

database – Yes. 
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 TERMS AND CONDITIONS APPLICABLE TO INFORMATION TECHNOLOGY (IT) 

PROFESSIONAL SERVICES (SPECIAL ITEM NUMBER 132-51) 

1. SCOPE 
 

a. The prices, terms and conditions stated under Special Item Number 132-51 Information Technology 
Professional Services apply exclusively to IT Services within the scope of this Information Technology 
Schedule. 

 

b. The Contractor shall provide services at the Contractor’s facility and/or at the ordering activity location, 
as agreed to by the Contractor and the ordering activity. 

 

 

2. PERFORMANCE INCENTIVES 
 

a. Performance incentives may be agreed upon between the Contractor and the ordering activity on 
individual fixed price orders or Blanket Purchase Agreements under this contract in accordance with this clause. 

 

b. The ordering activity must establish a maximum performance incentive price for these services 
and/or total solutions on individual orders or Blanket Purchase Agreements. 

 

c. Incentives should be designed to relate results achieved by the contractor to specified targets. To the 
maximum extent practicable, ordering activities shall consider establishing incentives where performance is 
critical to the ordering activity’s mission and incentives are likely to motivate the contractor. Incentives shall be 
based on objectively measurable tasks. 

 

3. ORDER 
 

a. Agencies may use written orders, EDI orders, blanket purchase agreements, individual purchase orders, 
or task orders for ordering services under this contract.  Blanket Purchase Agreements shall not extend beyond 
the end of the contract period; all services and delivery shall be made and the contract terms and conditions 
shall continue in effect until the completion of the order. Orders for tasks which extend beyond the fiscal year 
for which funds are available shall include FAR 52.232-19 (Deviation – May 2003) Availability of Funds for 
the Next Fiscal Year. The purchase order shall specify the availability of funds and the period for which funds 
are available. 
 

 

b. All task orders are subject to the terms and conditions of the contract. In the event of conflict between a 
task order and the contract, the contract will take precedence. 

 

4. PERFORMANCE OF SERVICES 
 

a. The Contractor shall commence performance of services on the date agreed to by the Contractor and the 
ordering activity. 

 

b. The Contractor agrees to render services only during normal working hours, unless otherwise agreed 
to by the Contractor and the ordering activity. 
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c. The ordering activity should include the criteria for satisfactory completion for each task in the Statement 
of Work or Delivery Order. Services shall be completed in a good and workmanlike manner. 

 

d. Any Contractor travel required in the performance of IT Services must comply with the Federal Travel 
Regulation or Joint Travel Regulations, as applicable, in effect on the date(s) the travel is performed. Established 
Federal Government per diem rates will apply to all Contractor travel. Contractors cannot use GSA city pair 
contracts. 

 

 

5. STOP-WORK ORDER (FAR 52.242-15) (AUG 1989) 
 

(a) The Contracting Officer may, at any time, by written order to the Contractor, require the Contractor to 
stop all, or any part, of the work called for by this contract for a period of 90 days after the order is delivered to 
the Contractor, and for any further period to which the parties may agree. The order shall be specifically 
identified as a stop-work order issued under this clause. Upon receipt of the order, the Contractor shall 
immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to 
the work covered by the order during the period of work stoppage. Within a period of 90 days after a stop-work is 
delivered to the Contractor, or within any extension of that period to which the parties shall have agreed, the 
Contracting Officer shall either- 

 

(1) Cancel the stop-work order; or 

 

(2) Terminate the work covered by the order as provided in the Default, or the Termination for 

Convenience of the Government, clause of this contract. 

 

(b) If a stop-work order issued under this clause is canceled or the period of the order or any extension 
thereof expires, the Contractor shall resume work. The Contracting Officer shall make an equitable adjustment in 
the delivery schedule or contract price, or both, and the contract shall be modified, in writing, accordingly, if- 

 

(1) The stop-work order results in an increase in the time required for, or in the Contractor's cost 

properly allocable to, the performance of any part of this contract; and 

 

(2) The Contractor asserts its right to the adjustment within 30 days after the end of the period of 

work stoppage; provided, that, if the Contracting Officer decides the facts justify the action, the 

Contracting Officer may receive and act upon the claim submitted at any time before final payment 

under this contract. 

 

(c) If a stop-work order is not canceled and the work covered by the order is terminated for the 
convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-
work order in arriving at the termination settlement. 

 

(d) If a stop-work order is not canceled and the work covered by the order is terminated for default, the 
Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-
work order. 
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6. INSPECTION OF SERVICES 
 

The Inspection of Services–Fixed Price (AUG 1996) (Deviation – May 2003) clause at FAR 52.246-4 applies to 
firm-fixed price orders placed under this contract. The Inspection–Time-and-Materials and Labor-Hour (JAN 
1986) (Deviation – May 2003) clause at FAR 52.246-6 applies to time-and-materials and labor-hour orders placed 
under this contract. 

 

7. RESPONSIBILITIES OF THE CONTRACTOR 
 

The Contractor shall comply with all laws, ordinances, and regulations (Federal, State, City, or otherwise) covering 
work of this character. If the end product of a task order is software, then FAR 52.227-14 (Deviation – May 
2003) Rights in Data – General, may apply. 

 

 

8. RESPONSIBILITIES OF THE ORDERING ACTIVITY 
 

Subject to security regulations, the ordering activity shall permit Contractor access to all facilities necessary to 
perform the requisite IT Services. 

 

9. INDEPENDENT CONTRACTOR 
 

All IT Services performed by the Contractor under the terms of this contract shall be as an independent 
Contractor, and not as an agent or employee of the ordering activity. 
 

 

10. ORGANIZATIONAL CONFLICTS OF INTEREST 
 

a. Definitions. 
 

“Contractor” means the person, firm, unincorporated association, joint venture, partnership, or corporation that is 
a party to this contract. 

 

“Contractor and its affiliates” and “Contractor or its affiliates” refers to the Contractor, its chief executives, 
directors, officers, subsidiaries, affiliates, subcontractors at any tier, and consultants and any joint venture 
involving the Contractor, any entity into or with which the Contractor subsequently merges or affiliates, or any 
other successor or assignee of the Contractor. 

 

An “Organizational conflict of interest” exists when the nature of the work to be performed under a proposed 
ordering activity contract, without some restriction on ordering activities by the Contractor and its affiliates, 
may either (i) result in an unfair competitive advantage to the Contractor or its affiliates or (ii) impair the 
Contractor’s or its affiliates’ objectivity in performing contract work. 
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b. To avoid an organizational or financial conflict of interest and to avoid prejudicing the best interests of 
the ordering activity, ordering activities may place restrictions on the Contractors, its affiliates, chief executives, 
directors, subsidiaries and subcontractors at any tier when placing orders against schedule contracts.  Such 
restrictions shall be consistent with  FAR 9.505 and shall be designed to avoid, neutralize, or mitigate 
organizational conflicts of interest that might otherwise exist in situations related to individual orders placed 
against the schedule contract. Examples of situations, which may require restrictions, are provided at FAR 9.508. 

 

11. INVOICES 
 

The Contractor, upon completion of the work ordered, shall submit invoices for IT services.  Progress payments 
may be authorized by the ordering activity on individual orders if appropriate.  Progress payments shall be 
based upon completion of defined milestones or interim products. Invoices shall be submitted monthly for 
recurring services performed during the preceding month. 

 

12. PAYMENTS 
 

For firm-fixed price orders the ordering activity shall pay the Contractor, upon submission of proper invoices or 

vouchers,  the prices stipulated in this contract for service rendered and accepted. Progress payments shall be 

made only when authorized by the order. For time-and-materials orders, the Payments under Time-and-Materials 

and Labor-Hour Contracts at FAR 52.232-7 (DEC 2002), (Alternate II – Feb 2002) (Deviation – May 2003) 

applies to time-and-materials orders   placed under this contract.  For labor-hour orders, the Payment under Time-

and-Materials and Labor-Hour Contracts at FAR 52.232-7 (DEC 2002), (Alternate II – Feb 2002) (Deviation – 

May 2003)) applies to labor-hour orders placed under this contract. 52.216-31(Feb 2007)  Time-and-

Materials/Labor-Hour Proposal Requirements—Commercial Item Acquisition As prescribed in 16.601(e)(3), 

insert the following provision: 

 

(a) The Government contemplates award of a Time-and-Materials or Labor-Hour type of contract 

resulting from this solicitation. 

 

(b) The offeror must specify fixed hourly rates in its offer that include wages, overhead, general and 

administrative expenses, and profit. The offeror must specify whether the fixed hourly rate for each 

labor category applies to labor performed by— 

(1) The offeror; 

(2) Subcontractors; and/or 

(3) Divisions, subsidiaries, or affiliates of the offeror under a common control. 
 

13. RESUMES 
 

Resumes shall be provided to the GSA Contracting Officer or the user ordering activity upon request. 
 

 

14. INCIDENTAL SUPPORT COSTS 
 

Incidental support costs are available outside the scope of this contract. The costs will be negotiated 
separately with the ordering activity in accordance with the guidelines set forth in the FAR. 
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15. APPROVAL OF SUBCONTRACTS 
 

The ordering activity may require that the Contractor receive, from the ordering activity's Contracting Officer, 
written consent before placing any subcontract for furnishing any of the work called for in a task order. 

 

The ordering activity may require that the Contractor receive, from the ordering activity's Contracting Officer, 
written consent before placing any subcontract for furnishing any of the work called for in a task order. 
 

16.           DESCRIPTION OF IT SERVICES AND PRICING 

SR. ANALYST 

GENERAL EXPERIENCE: Three years of experience in ADP system analysis and programming and 

utilizing major concepts of application programming on large-scale database management systems. Experience 

with the development of block diagrams and logic flow charts. 

FUNCTIONAL RESPONSIBILITIES: Under general supervision of the Senior Software Engineer, develops 
and/or maintains operating systems communications software, database packages, compilers, assemblers, and 
utility programs. Modifies existing and creates special purpose software and ensure systems efficiency and 
integrity. Analyzes systems requirements and design specifications. Develops block diagrams and logic flow 
charts. Translates detailed design into computer software. Tests, debugs, and refines the computer software to 
produce the required product. Prepares required documentation, including project plans, software program and 
user documentation. Enhances software to reduce operating time or improve efficiency. Provides technical 
direction to less experienced programmers. 
 
MINIMUM EDUCATION: Bachelor’s degree. 

 

PROJECT DIRECTOR 

 
GENERAL EXPERIENCE:  Ten years of experience in complete IT engineering project development from 
inception to deployment, with a demonstrated ability to provide guidance and direction in IT engineering tasks of a 
technical nature. The Program Director shall also have demonstrated capability in the overall management of multi-
task contracts of this type and/or Complexity, including but not limited to Sharepoint, CRM, IA. 

 

FUNCTIONAL RESPONSIBILITIES: Interfaces with government management personnel, contract managers, 
and customer agency representatives. Responsible for formulating and enforcing work standards, assigning 
contractor schedules, reviewing work quality, communicating policies, purposes, and goals of the organization to 
subordinates. 

 

MINIMUM EDUCATION: Bachelor’s degree. 
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TECHNICIAN 

 

GENERAL EXPERIENCE: One to three years demonstrated performance or internship in related technology.  

Experienced in topic such networks, integration and systems design and implementation. 

 
FUNCTIONAL RESPONSIBILITIES: Works to support the Microsoft Project manager to ensure development, 
analysis or deployment remains on schedule and in line with the current capabilities and future directions of 
Microsoft products. Technician (Project Support). Designs and writes code as required for selected customer 
systems; Directly involved in the hands-on implementation of customer systems.  Provide Technical Writing and 
Documentation support. 
 
MINIMUM EDUCATION: Bachelor's degree. 
 

 
SUBJECT MATTER EXPERT –INTERMEDIATE 

 
GENERAL EXPERIENCE: (3) Three years related experience in technical and specialization applications and 
skilled in engineering large, complex projects. 
 

FUNCTIONAL RESPONSIBILITIES: Provides technical knowledge and skill in using specialized computer 
applications. 
Experienced in the computer operational environment and using high-level functional systems analysis, design, 
integration, documentation, and implementation on complex problems which require in-depth knowledge of the 
subject matter. Applies principles, methods and knowledge of the functional area and in the process uses 
advanced mathematical principles and methods to arrive at practical, innovative solutions. 
 

MINIMUM EDUCATION: Bachelor's Degree. 
 
 
INFORMATION ASSURANCE –INTERMEDIATE  

 
GENERAL EXPERIENCE:  (3) Three of demonstratedperformance in computer information security or information 
assurance. Must have experience in security administration and policy development. 
 
FUNCTIONAL RESPONSIBILITIES: Responsible for establishing information security/assurance requirements 
for all applications, systems, and networks based upon the analysis of user, policy, regulatory, and resource 
demands. Coordinates with the customer organization to establish and define programs, resources, and risks. 
Provides guidance and direction to other professionals, acts in a consulting and/or advisory capacity, coordinates 
resolution of highly complex problems and tasks. 
 

MINIMUM EDUCATION: Bachelor's Degree. 
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INFORMATION ASSURANCE –JOURNEYMAN 

 

GENERAL EXPERIENCE: (1) One year of related experience in information assurance or related information 
security. 
 

FUNCTIONAL RESPONSIBILITIES: Responsible for identifying, developing, and tracking system- wide 
information security solutions. This individual will perform functions such as requirements analysis, verification, 
and validation testing based upon the analysis of user, policy, regulatory, and resource demands. 
 

MINIMUM EDUCATION: Bachelor's Degree. 
 

 

TECHNICIAN III 

 

GENERAL EXPERIENCE: (5) Five plus years demonstrated performance in related technology. Experienced in 
topic such complex networks, cross- platform integration and large-scale, complex systems design and 
implementation. This individual will have been trained in product futures, and relevant Certified Training associated 
with Microsoft's products. 
 

FUNCTIONAL RESPONSIBILITIES: Works to support the Microsoft Project manager to ensure development, 
analysis or deployment remains on schedule and in line with the current capabilities and future directions of 
Microsoft products. 
 

MINIMUM EDUCATION:Bachelor's Degree. 
 

 

TECHNICIAN II 

 
GENERAL EXPERIENCE: (3) Three years demonstrated performance in related technology. Experienced in topic 
such complex networks, cross- platform integration and large-scale, complex systems design and implementation. 
This individual will have been trained in product futures, and relevant Certified Training associated with Microsoft's 
products. 
 

FUNCTIONAL RESPONSIBILITIES: Works to support the MicrosoftProject manager to ensure development, 
analysis or deployment remains on schedule and in line with the current capabilities and future directions of 
Microsoft products. Technician II (Project Support). Assists in delivering technical presentations to customer staff. 
Designs and write code as required for selected customer systems. Develops documentation on selected customer 
systems and objectives. Directly involved in the hands-on implementation of customer systems. Works with MCS & 
customer staff personnel to support technical strategy and control objectives. 
 

MINIMUM EDUCATION: Bachelor's Degree. 
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TECHNICIAN I 

 

GENERAL EXPERIENCE: (1) One years demonstrated performance or internship in related technology. 
Experienced in topic such complex networks, cross- platform integration and large-scale, complex systems design 
and implementation. This individual will have been trained in product futures, and relevant Certified Training 
associated with Microsoft's products. 
 

FUNCTIONAL RESPONSIBILITIES:  Works to support the Microsoft Project manager to ensure development, 
analysis or deployment remains on schedule and in line with the current capabilities and future directions of 
Microsoft products. 
 

MINIMUM EDUCATION: Bachelor's Degree. 

 

 

Labor Category 

GSA Rates 

(Off-Site Rates - Ordering Activity) 

Sr. Analyst $95.72 

Project Director $125.00 

Technician $134.76 

Subject Matter Expert – Intermediate $202.92 

Information Assurance – Intermediate $172.29 

Information Assurance – Journeyman $143.58 

Technician III $258.44 

Technician II $191.44 

Technician I $172.29 

 



#6 - April Bitter, Project Manager, Information Technology
6/28/2022

County Commissioners Meeting
Item Summary:
Fourth Year Central Square Contract

ATTACHMENTS:
Description
Contract with Central Square
Central Square Invoice FY23







































Superion, LLC, a CentralSquare Company
1000 Business Center Drive
Lake Mary, FL 32746

Billing Inquiries: Accounts.Receivable@centralsquare.com

Invoice
Invoice No (1 of 1) Date Page 

347112 2/24/2022         1 of 3

Bill To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Ship To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Customer No Customer Name Customer PO # Currency Terms Due Date

1698LG Kent County, MD USD Net 30 6/30/2022

Description Units Rate Extended

Contract No. Q-88544

1 NaviLine Time & Attendance Interface-Generic - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

2 NaviLine Payroll/Personnel-Annual Access Fee-NSP - Access 
Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

3 NaviLine GMBA w/Extended Reporting - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

4 NaviLine Cash Receipts-Annual Access Fee-NSP - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

5 NaviLine Customer Information System - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

6 NaviLine CIS Handheld Interface - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

7 ACOM Annual Access Fee - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

8 NaviLine Purchasing/Inventory-Annual Access Fee-NSP - Access 
Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

9 NaviLine Document Management Services - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

10 NaviLine Tax Billing & Collections - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00



Superion, LLC, a CentralSquare Company
1000 Business Center Drive
Lake Mary, FL 32746

Billing Inquiries: Accounts.Receivable@centralsquare.com

Invoice
Invoice No (1 of 1) Date Page 

347112 2/24/2022         2 of 3

Bill To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Ship To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Customer No Customer Name Customer PO # Currency Terms Due Date

1698LG Kent County, MD USD Net 30 6/30/2022

Description Units Rate Extended

11 NaviLine Planning & Engineering - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

12 NaviLine Land/Parcel Mgmt-Annual Access Fee-NSP - Access 
Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

13 NaviLine Code Enforcement - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

14 NaviLine Building Permits - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

15 NaviLine Time & Attendance Interface-Generic - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

16 ASP - Technical - Access Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $135,204.07 $135,204.07

17 HELP Card Subscription Plan - Annual Subscription Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00

18 NaviLine Global Financials Annual Maintenance Fee - Annual 
Maintenance Fee 

Maintenance: Start:7/1/2022, End: 6/30/2023

1 $0.00 $0.00



Superion, LLC, a CentralSquare Company
1000 Business Center Drive
Lake Mary, FL 32746

Billing Inquiries: Accounts.Receivable@centralsquare.com

Invoice
Invoice No (1 of 1) Date Page 

347112 2/24/2022         3 of 3

Bill To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Ship To
Kent County, MD
Kent County, MD
Attn Scott Boone
400 High Street
CHESTERTOWN MD 21620
United States

Customer No Customer Name Customer PO # Currency Terms Due Date

1698LG Kent County, MD USD Net 30 6/30/2022

Please include invoice number(s) on your remittance advice,
made payable to Superion, LLC 
ACH:
Routing Number 121000358
Account Number 1416612641
E-mail payment details to: Accounts.Receivable@CentralSquare.com

Check: 
12709 Collection Center Drive 
Chicago, IL 60693

Subtotal $135,204.07

Tax $0.00

Invoice Total $135,204.07

Payments Applied $0.00

Balance Due $135,204.07



#7 - Kent County 4H Triple Shots Shooting Sports Club, Raffle Only,
July 23, 2022

6/28/2022
County Commissioners Meeting

Item Summary:
Raffle Permit

ATTACHMENTS:
Description
11-2022 Kent County 4-H Triple Shots Shooting Sports Club, Raffle Only, July 23, 2022, Application





#8 - Sons of the American Legion, Squadron 228, Combined Gaming,
October 16, 2022

6/28/2022
County Commissioners Meeting

Item Summary:
Raffle Permit

ATTACHMENTS:
Description
10-2022 Sons of the American Legion, Squadron 228, Combined Gaming, October 16, 2022, Application





#9 - Kennedyville Volunteer Fire Company, Raffle Only, October 29,
2022

6/28/2022
County Commissioners Meeting

Item Summary:
Raffle Permit

ATTACHMENTS:
Description
12-2022 Kennedyville Volunteer Fire Company, Raffle Only, October 29, 2022, Application





Sgt. Preston Ashley American Legion Auxiliary, July 3, 2022
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description
4831 Sgt. Preston Ashley American Legion Auxiliary, Application











Sgt. Preston Ashley American Legion Auxiliary, July 4, 2022
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description
4832 Sgt. Preston Ashley American Legion Auxiliary, Application











Ronnie Edelman, Director, and Lani Seikaly, Immediate Past President,
Kent Attainable Housing

6/28/2022
County Commissioners Meeting

Item Summary:
Request for a Letter of Support

ATTACHMENTS:
Description
06.28.22 Kent Attainable Housing Statement, Workforce Housing In Worton
06.28.22 State Revitalization Programs Summary
06.28.22 Letter of Support, Garland Thomas, Assistant Director, MD Dept. Housing and Community
Development, Legacy Grant Application for Kent Attainable Housing, State of Maryland Revitalization
Program



Kent Attainable Housing’s Statement 

Re: Workforce Housing in Worton 

Kent Attainable Housing constructs affordable homes and rehabilitates existing homes to sell to limited 

income working families to enable them to break the cycle of intergenerational poverty. There is a dire 

need for workforce housing in Kent County, and this is the need we seek to address. This project seeks 

to increase the number of affordable homes in Kent County, spur economic growth, and foster 

community in the historic African-American neighborhood of Butlertown in Worton. In June 2022 one of 

our applicant families moved into the second home built by Kent Attainable Housing just a few doors 

down from this property. Through our continued investment in this community, we will foster 

community spirit and pride of ownership as well as increase the tax base.  

This project will require significant capital to purchase the property, divide it into two parcels, provide 

access to water, sewage, and other utilities, and construct the homes.  Although we have a fundraising 

campaign underway, we anticipate the need for State funding.  We seek the County Commissioner’s 

endorsement and letter of support in our application for our FY2023 Community Legacy application to 

support this project. 

A large number of families who live or work in Kent County earn less than 50% of Kent County median 

income. We are serving folks who earn below 80% of Kent County’s average median income.  Expanding 

home ownership by these families builds foundations for healthier, happier and more productive lives 

and a stronger community. Housing instability — including frequent moves, overcrowding, and the 

threat of eviction or foreclosure — creates stress, depression and hopelessness. Children in particular 

suffer when their housing is not secure. Kent County Local Management Board determined that 600 

children in Kent County live in poverty. Sound financial advice dictates spending no more than 30% of 

income on housing, yet many of our families spend 50% of their income on rental housing. Kent 

Attainable Housing aims to build homes and subsidize them where necessary to ensure their mortgages 

are within the 30% of income guideline, resulting in monthly payments for most of our applicants less 

than they are currently paying for rent. Home ownership is accompanied by additional responsibilities 

new to first- time homeowners. Preparation for these responsibilities is essential, and we require and 

connect our families with classes and resources in the areas of budgeting, establishing good credit, 

managing money, and understanding what becoming a first-time homeowner requires. We partner with 

our applicant families – we are currently working with 70 families: 94% of our applicants are Black, 76% 

are headed by single mothers – from the beginning of the application process, and coach them through 

their preparation and education classes and into the home ownership period. The Maryland Housing 

Needs Assessment & 10-Year Strategic Plan released in February 2021 charts a course for Maryland to 

become a more affordable place to live by 2030, when it is estimated that Maryland will add nearly 

100,000 new households earning less than half of median income. Housing insecurity is a reality for 40% 

of Kent County households who fall below the threshold of income to meet a survival budget according 

to the 2018 United Way ALICE report. Data indicate a growing disparity between what families can 

afford for housing and what housing is available to them in Kent County. The high cost of construction 

drives up the cost of homes, making it more difficult for potential homebuyers to find options that align 

with their earnings. And households of color experience higher rates of cost-burdens, lower levels of 



homeownership compared with white households, and reside in higher-need areas across Maryland. 

These disparities are especially pronounced among Black households, whose homeownership rate is 26 

percentage points lower than white households. Kent Attainable Housing is attacking this disparity. 



State Revitalization Programs 

The Department’s State Revitalization Programs (SRP) offer a range of funding to 
further the revitalization goals of communities across Maryland. The funding programs 
listed below are primarily used to support expenses associated with capital projects – in 
other words, something that will result in “bricks and mortar” with at least a 15-year shelf 
life. The most competitive applications for funding explicitly connect a project to the 
revitalization strategies and goals from their community’s Sustainable Community 
Action Plan. 

All projects awarded SRP funds should be located within the boundaries of a 
Sustainable Community and help achieve the outcomes identified in a 
community’s Sustainable Communities Action Plan. 
Sustainable Communities Program 
Sustainable Communities Boundaries 

While every community is different, SRP funds often focus on revitalization projects 
targeted to commercial and residential districts. Common types of SRP projects include 
but are not limited to: 

 Upper story redevelopment that increases residential dwellings in historic 
business districts  

 Commercial façade improvement programs to enhance the marketability of a 
downtown or Main Street  

 Adaptive reuse of vacant schools for community and educational amenities, such 
as, community centers and health care or day care facilities  

 Neighborhood pocket parks to make residential areas more attractive to new 
home buyers and existing residents  

 Arts, cultural and historic amenities, such as museums and theaters, to not only 
provide entertainment to residents, but attract visitors  

 Small business incubators to help attract new businesses to downtown  
 Development or enhancement of community open space or neighborhood 

beautification and place making projects  
 Acquisition/rehabilitation of vacant residential properties to increase the supply of 

low/moderate income housing units 

Some programs have additional location requirements. Many programs also have 
specific financial matching requirements. These requirements can be found in the 
Program Guidelines located at the bottom of this webpage. The Department cannot 
guarantee a round of funding in every program each year as funding is requested by the 
Governor and subject to the approval of the General Assembly. The detailed program 
guidelines for all State Revitalization Programs can be found at the bottom of the page. 

Below is a list of funding programs with information on their purpose, eligible applicants, 
and eligible use of funds: 

https://dhcd.maryland.gov/Communities/Pages/dn/default.aspx
https://portal.dhcd.state.md.us/GIS/revitalize/index.html


 Community Legacy  
 Strategic Demolition Fund-Statewide  
 Strategic Demolition Fund-Project C.O.R.E  
 Baltimore Regional Neighborhood Initiative  
 National Capital Strategic Economic Development Program  
 SEED Community Development Anchor Institution Program 

(Excerpt from https://dhcd.maryland.gov/Communities/Pages/StateRevitalizationPrograms/) 

Kent Attainable Housing intends to apply for a  Community Legacy grant.  We 

applied for and received a $75,000 Community Legacy grant last year (FY2022) to 

help fund an affordable home we are building on 136 Prospect Street in 

Chestertown.  This year (FY2023) we are seeking a State Revitalization grant to 

fund 2 homes we plan to build on Lambs Meadow Road in Worton.  

https://dhcd.maryland.gov/Communities/Pages/programs/CL.aspx
https://dhcd.maryland.gov/Communities/Pages/programs/SDF.aspx
https://dhcd.maryland.gov/ProjectCORE/Pages/default.aspx
https://dhcd.maryland.gov/Communities/Pages/programs/BRNI.aspx
https://dhcd.maryland.gov/Communities/Pages/StateRevitalizationPrograms/NationalCapitalStrategicEconomicDevelopmentFund.aspx
https://dhcd.maryland.gov/Communities/Pages/StateRevitalizationPrograms/seed.aspx
https://dhcd.maryland.gov/Communities/Pages/StateRevitalizationPrograms/




Rosemary Ramsey Granillo, Director, Kent County Local Management
Board

6/28/2022
County Commissioners Meeting

Item Summary:
Approve Board Renewals and Nominees

ATTACHMENTS:
Description



Bill Mackey, Director, Planning, Housing and Zoning
6/28/2022

County Commissioners Meeting
Item Summary:
In July 2020, Kent County was approved for a federal grant to provide rental assistance to households affected
by Covid. In May 2021, the original agreement was amended so CDBG funds could be utilized to support the
distribution of Emergency Rental Assistance Program (ERAP) funds. As part of the process, the County
would pass through $5,006.39 of CDBG funding to Mid Shore Pro Bono to provide legal services to clientele
to avoid eviction. Mid Shore Pro Bono is present in court during landlord/tenant proceedings. If a tenant
shows up to court and needs advice surrounding the legal nuances of the proceeding, Mid Shore Pro Bono is
there to assist. The attached letter is to revise the required number of households to be served, since
recordkeeping requirements for CDBG have been cumbersome. The letter was requested by the Maryland
Department of Housing and Community Development to formally address this issue.

ATTACHMENTS:
Description
06.28.22 Request for Revision, Cindy Stone, Director, Community Development Programs, MD DHCD,
Neighborhood Revitalization, Revise National Objective for Mid-Shore Pro Bono, CDBG COVID Round 1
CV-1-7 Grant





County Retirement Health Care Benefit for Members of Correctional
Officers' Retirement System

6/28/2022
County Commissioners Meeting

Item Summary:
Discussion Item 



Bill Webb, Health Officer, Kent County Health Department
6/28/2022

County Commissioners Meeting
Item Summary:
FY2023 Core Public Health Services Funding Agreement

ATTACHMENTS:
Description
06.28.22 Agreement, Core Public Health Services Funding Agreement July 1, 2022 through June 30, 2023,
By and Between The Maryland Department of Health and Kent County







Gail Webb Owings, Executive Director, Eastern Shore Heritage, Inc.
6/28/2022

County Commissioners Meeting
Item Summary:
Request for a Letter of Support

ATTACHMENTS:
Description
06.28.22 Letter of Support, Andrew Arvizu, Assistant Administrator, Maryland Heritage Areas Authority,
Maryland Historical Trust, Management Grant Application, Mini-Grant Block Grant for Eastern Shore
Heritage, Inc.





Kent County Police Accountability Board
6/28/2022

County Commissioners Meeting
Item Summary:
Resolution 2022-11 A Resolution To Introduce Provisions For The Creation Of The Kent County Police
Accountability Board

ATTACHMENTS:
Description
06.28.22 Resolution 2022-11 A Resolution to Introduce Provisions Mandated by the State for the Creation of
the Kent County Police Accountability Boards and Committees













Tolchester Community Association, Inc.
6/28/2022

County Commissioners Meeting
Item Summary:
Special Class C (Per Diem) Liquor License

ATTACHMENTS:
Description
4830 Tolchester Community Association, Inc., Application
4830 Tolchester Community Association, Inc., License













Procedures For Public Comment
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description
Press and Public Comments 2022
06.28.22 Public Comments Sign In Sheet



Press and Public Comments  

 

Time is allotted at the beginning and end of each meeting for the Commissioners to receive 

comments from the public. Anyone interested in speaking must sign up on the provided  

The Public Comment sign-up sheet is located on the table inside the meeting room.  

 

The President of the Board will call the names of the listed individuals when it is time to speak. 

When making comments, individuals are asked to speak slowly, clearly, and concisely. Precede 

all comments with your name and address and speak only on the subject under discussion.  

 

Comments in writing are welcomed and should be given to the staff after your presentation. 

Any person making personal, impertinent, or slanderous remarks, or whose speech or actions 

become disruptive, will be asked to leave the meeting. 

 

Interested parties may address the Commissioners in writing at any time about any matter 

pertaining to County business. Written statements can be hand-delivered or mailed to: 

 

The County Commissioners of Kent County, Maryland 

400 High Street 

Chestertown, MD 21620 

 





Ribbon Cutting Event
6/28/2022

County Commissioners Meeting
Item Summary:
Grand Opening of New Atlantic Tractor Service Facility
 July 8, 2022 at 10:00 a.m. 

ATTACHMENTS:
Description
06.28.22 Atlantic Tractor Grand Opening of New Service Facility, Flyer-Invitation



Come join us for the grand opening of Atlantic Tractor of 
Chestertown’s new service facility!

Schedule of the Day’s Events

Ribbon Cutting 10am

Operations Center Overview 10am

AutoPath 11am

Lunch 12pm

See & Spray 1pm

Autonomous Solutions 2pm

RSVP to Dawn Gessner by July 3rd
dgessner@atjd.net

Friday, July 8th, 2o22
10:00 AM

Atlantic Tractor Chestertown
621 Morgnec Road

Chestertown, MD 21620



American Rescue Plan Act (ARPA) Funds Spend Plan
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description
6-21-2022 ARPA Fund Commissioner Report



DATE AMOUNT

APPROVED DEPARTMENT APPROVED DESCRIPTION

8/31/2021 Water & Wastewater Fund 275,000$               Clariflocculator Replacement Project

9/21/2021 KC Local Management Board 112,800                 Feed the Elderly Year 1

10/26/2021 Information Technology 67,429                   AV System

10/26/2021 Information Technology 27,095                   IT Software

12/14/2021 Information Technology 665,000                 Neighborhood Grants & Infrastructure Grants

  Office of Statewide Broadband

1/11/2022 Water & Wastewater Fund 2,817                     Change order #1 equipment and cabinet, Fairlee

  Clariflocculator Replacement Project

1/11/2022 Water & Wastewater Fund 90,642                   Change order #2 Demo, aeration tower, Fairlee

  Clariflocculator Replacement Project

2/1/2022 Emergency Operations Center 14,087                   A/V equipment in EOC-video conferencing

2/8/2022 Water & Wastewater Fund 110,065                 SCADA Pump Station Monitoring

  

2/8/2022 Water & Wastewater Fund 57,500                   Kent County Regional Wastewater Treatment

  Plant Feasibility Study-Millington/Rt 301 

2/8/2022 Water & Wastewater Fund 52,910                   Tolchester Wastewater Treatment Plant Influent

  Screen Replacement Project-design services

3/8/2022 KC Local Management Board 204,115                 Feed the Elderly Year 2 and Year 3

3/22/2022 Water & Wastewater Fund 32,981                   Worton WWTP influent lagoon-engineering-

  Design and bid services

AMOUNT OF FUNDS COMMITTED 1,712,441$           

AMOUNT OF ARPA FUNDS 3,766,777$           

BALANCE OF ARPA FUNDS REMAINING 2,054,336$           

6/21/2022

AMERICAN RESCUE PLAN ACT FUND

FY22 AMERICAN RESCUE PLAN ACT FUND

AS OF COMMISSIONER MEETING MINUTES DATED



Contingency and Use of Fund Balance Report
6/28/2022

County Commissioners Meeting
ATTACHMENTS:
Description
6-21-2022 Commissioner Report Contingency



DATE AMOUNT

APPROVED DEPARTMENT APPROVED DESCRIPTION

8/24/21 Kent County Health Department (KCHD) 227,000$     Hiring of (2) nurses and (2) nursing assistants for
  facilitate vaccination and testing clinic 

9/7/21 Circuit Court 7,131           Replace carpet in Kent County Circuit Court
  project #BM 22-01

9/28/21 Building and Grounds 32,785         Exterior painting of the Kent County Courthouse and
  Kent County Government Center RFP No BM-22-02

10/5/21 Planning & Zoning 1,039           Permit fee waiver-Kent Attainable Housing, Inc.
  24909 Lambs Meadow Road

10/12/21 Buildings/Grounds-Court House 40,852         HVAC split system-Court House
-                                                                                

10/26/21 Water and Wastewater Fund 129,600       Water/Sewer allocation fees waiver for Kent County
  Society project in Worton (12/1/2020)

8/3/21 Buildings/Grounds-Court House 24,940         Asbestos Abatement - Court House, replacement
  of tiles, Clerk of Courts

11/30/21 Kent County Health Department (KCHD) (227,000)     Move funding source to ARPA from Contingency
  -               Hiring of staff for vaccination & testing clinic

12/21/21 Information Technology 29,294         Replace Uninterrupted Power Supply (UPS)
  -              -                                                                                

1/18/22 Legal Counsel 20,000         Morgnec Road Solar Litigation expenses

1/25/25 Social Services 5,500           Lodging at Driftwood Inn to help the homeless
  -                during the month of February

2/15/22 Kent Ag Center, Inc 41,710         Complete Pavilion Project
  -              -                                                                                

3/22/22 Social Services 5,500           Lodging at Driftwood Inn to help the homeless
  -                during the month of March

3/22/22 Kent County Department of Social Services 2,660           Summer SNAP program
  -              -                                                                                

4/5/22 Accountability Office 4,500           Consultant for implementing Police Accountability
  -                Board

4/5/22 Village of Kennedyville 10,000         Village of Kennedyville - legal fees associated with
  -                transfer of unsold lots and open space

4/12/22 Information Technology 33,520         Cybersecurity Software and Hardware
  -              -                                                                                

4/12/22 Information Technology 2,234           Ransomware 
  -              -                                                                                

4/19/22 Chestertown Garden Club 2,500           Mulch flower beds at Garnet Elementary School

5/3/22 Upper Shore Aging 38,000         Replacement of four air condition and heating
  -              -                                                                                

6/7/22 Local Management Board 6,775           Furniture purchase related to moving of Office 
  -                systems, 

TOTAL 438,540$     

BEGINNING CONTINGENCY BUDGET 500,000$     

ENDING CONTINGENCY BALANCE 61,460$       

DATE AMOUNT

APPROVED DEPARTMENT APPROVED DESCRIPTION

6/22/2021 Sheriff's Office 54,776$       Body Cameras five year agreement

6/22/2021 University of Maryland Extension Office 15,156$       Increase FY22 Allocation-PTK positions salary increase

10/19/2021 Human Resources 3,269$         Transfer of current employee to HR Specialist 

4/12/2022 Contingency 100,000$     Increase Contingency

TOTAL 173,201$     

USE OF FUND BALANCE

USE OF FUND BALANCE

Note:  If expenses are not reduced or offset by the same amount of fund balance used, this will result in a decrease in 

fund balance below our 7.5% target.

AS OF COMMISSIONERS MEETING MINUTES DATED

June 21, 2022

FY22 CONTINGENCY & USE OF FUND BALANCE

CONTINGENCY
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